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License Agreement Information 

 

License Agreement (Contract) 

Upon selection of Lynnwood Convention Center to host the event, a License Agreement will be issued. The License Agreement is the 

legal binding document that outlines the agreements between the Licensee (the client) and the Licensor (Lynnwood Convention 

Center (LCC)/SMG). The License Agreement includes the actual rooms, occupied times, estimated attendance, license fee, and 

deposit schedule. The License Agreement cannot be considered fully executed until client has returned an original signed copy of the 

contract along with the initial event deposit and LCC management countersigns the contract.  

 

License Fee 

Charges for use of the Lynnwood Convention Center areas are set out in the Fee Schedule portion of the License Agreement. Event 

Spaces are assigned based on consideration of other tenants and commitments by the LCC. 

 

The parking areas, plaza, concourses, all facility entrances and exits are considered common areas and generally not under client 

control. Exhibits are not allowed outside the Lynnwood Convention Center facility. All activities using common areas are subject to 

prior written approval of Lynnwood Convention Center and may require additional charges. 

 

¶ Rates are ´Per Day,µ which is reflected in the License Agreement.  Times listed on License Agreement are complete client 

access times, including move in and move out. Requests for access and scheduling of necessary staff prior to or beyond 

usual and customary event times, or on recognized holidays, may result in additional charges. 

¶ Rental includes general house lighting, normal cleaning, temperature control, the initial room set-up, one wired 

microphone, lectern, limited staging, and two 5-amp outlets.  

¶ Registration space is available in the concourse area, with consideration for other events. 

 

For more information about booking space at Lynnwood Convention Center, please contact the Sales Department by phone at 425-

640-7617 or email at amykel@lynnwoodcc.com. 

 

Non-Profit 

Any non-profit rates will only apply to organizations who can present a copy of their non-profit status certificate. Lynnwood 

Convention Center must have a copy on record. 

 

Insurance 

Lynnwood Convention Center does not hold insurance on the personal property of its clients and is not liable for loss, theft or 

damage to property belonging to the client or attendees. 

 

Per Section 7 of the standard License Agreement, clients need to provide proof of coverage in the amounts of One Million Dollars 

($1,000,000) of Commercial General Liability coverage. Insurance must specifically include the Lynnwood Convention Center/SMG, 

Lynnwood Public Facility District, their directors, officers and employees, as additional insured. The term of the coverage must 

coincide with the dates of occupancy, including move-in and move-out. Self-insured organizations must also supply appropriate 

documentation in the form of a certificate of insurance.  

 

The Lynnwood Convention Center can obtain the required insurance for groups that are unable to secure their own coverage. If LCC 

does not have a copy of insurance within five business days of the contracted start date, LCC will purchase insurance on behalf of 

client and include all charges on final invoice.  Insurance purchased by the LCC on behalf of a client is charged at $0.65 per person, 

per day, with a $110 minimum. 
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Cancellations 

Notice of Intent to cancel must be received in writing from the client³s authorized representative. In the event of cancellation all 

deposits and/or fees paid and owing at the time of cancellation shall be non-refundable as outlined in the License Agreement.  In 

the event that deposits are owed and not paid at the time of cancellation, the client will be invoiced accordingly.  

 

For food and beverage cancellations beyond what is specified in the License Agreement, please refer to Food and Beverage 

Guidelines. 

 

Building Damage 

Any event-related damage to the building or its facilities beyond normal wear and tear is the sole responsibility of the client. This 

includes damage caused by attendees, vendors and exhibitors.  When appropriate, the Event Manager will contact clients to make 

arrangements to visually inspect the facilities before and after the event.  

 

If damage has occurred related to the activities of the event, the cost of repair will be added to the final invoice or billed separately 

upon completion of the repair. 

 

Please see the following three pages for an example License Agreement 
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